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Application for Funding
	Application Date:
	Click to enter a date
	Applicant Organization Name:
	Click to enter text
	Grant Status:
	☐	New Grant Applicant: Your organization has never received funding from this grant program.

	
	☐	Previous Grant Recipient: Your organization received funding from this grant program in the past but is not currently receiving funds.

	
	☐	Current Grant Recipient: Your organization is currently receiving funding from this grant program.


Instructions for Completing Application
The Community Grant application consists of two parts:
Grant Application
Budget Template
Before starting, review the Civic Grant Program Policy and Community Grant Guide in its entirety.
Complete all sections of this application.
Each section includes a maximum word count. Please ensure your responses stay within the limits to streamline the review process.
We encourage all applicants to sign up for a Community Grant Workshop prior to submitting your application. 
If you have any questions, please review the FAQ section on the website, or contact the City of Spruce Grove:
Email: civicgrants@sprucegrove.org
Phone: 780-962-7618 (press 5)

The personal information you provide as part of the Community Grant application process is collected under section 4(c) of the Protection of Privacy Act (POPA) for the purpose of managing the Civic Grant Program. General information about approved grant funding, including the name of the successful applicant, the name of the funded project, and the total amount funded, may be proactively disclosed to the public through various channels, such as the City of Spruce Grove website, social media, print materials, or other public communications. If you have any questions about the collection, use, or disclosure of this information, please contact the Access and Privacy Office at: ATIA@sprucegrove.org.
Section A: Organization Eligibility
	☐	Your organization is a non-profit and/or charity organization registered for a minimum of one year.

	☐	Your organization is in good standing with its governing body, has submitted the most recent annual return on time, and has met all compliance requirements.

	☐	Your organization is based in Spruce Grove and/or serves residents of Spruce Grove.

	☐	Your organization has submitted all required reporting for any previous City of Spruce Grove funding received.


All applications must include:
	☐	Application

	☐	Budget Template

	☐	Most recent year’s annual return

	☐	Most recent fiscal year-end audited financial statements

	☐	Copy of your certificate of incorporation

	☐	Copy of your certificate of insurance

	☐	List of Board of Directors

	☐	Direct Deposit Form (if not already set up with the City)


[bookmark: _Hlk184909234]Section B: Organization Information 
	1. Incorporated (Legal) Name of Organization:

	Click to enter text
	Operating Name (how the organization is commonly known in the community):

	Click to enter text
	
Act the Organization is Registered Under:

	Click to enter text
	Registration Number: Enter number
	Registration Date: Click or tap here to enter text.

	Organization’s Primary Address:

	Click or tap here to enter text.
	City: Click to enter text
	Province: AB
	Postal Code: Post Code

	Organization’s Mailing Address:

	☐	Same as above, or:

	Click to enter text
	City: Click to enter text
	Province:Province
	Postal Code:Enter text

	Legal Authorized Signing Authority Contact (must be a board member):

	Name:Click to enter text
	Position:Click to enter text

	Daytime Phone:Click to enter text
	Email:Click to enter text

	Primary Application Contact: 

	Name:Click to enter text
	Position:Click to enter text

	Daytime Phone:Click to enter text
	Email:Click to enter text

	Briefly describe your organization’s mission and vision (Max: 100 words):

	Click to enter text
	Provide a summary of your organization’s projects/services/activities (Max: 150 words):

	Click to enter text
	Please tell us about any progress, achievements, or milestones from the past year (Max: 200 words):

	Click to enter text
	Does your organization partner or collaborate with other community groups?

	☐	Yes

	☐	No

	If yes, name the community groups and the types of initiatives they are involved in. (Max: 300 words)
Click or tap here to enter text.
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FOR SECTIONS C & D: Provide information only about the programs/services for which you are requesting funding. You will be required to report on these specific activities if funding is approved.
Section C: Project or Service Overview
	1. Project or Service Title (Max: 60 characters):

	Click to enter text
	2. Provide a brief description of the project or service named above (Max: 100 words):

	Click to enter text
	3. Project or service primary focus (check one):

	☐	Arts, Culture, and Heritage
	☐	Economic 
	☐	Environmental

	☐	Multicultural
	☐	Social
	☐	Sport and Recreation

	4. Estimate of Total Project Costs:

	Click or tap here to enter text.	

	5. Total Requested Funding:

	Click or tap here to enter text.
	6. Funding Term Requested (New recipients are eligible for up to one year of funding only):

	☐	Short-Term (under one year)
	☐	One Year
	☐	Multi-Year

	7. Project Type:

	☐	New: A new project or service

	☐	Continuation: An existing project or service with no changes or expansion

	☐	Expansion: An established project or service that is being expanded in scope or scale

	8. Is this project or service currently being funded by the City of Spruce Grove’s Community Grant?

	☐	Yes

	☐	No

	9. Number of Spruce Grove residents who will directly benefit from this project or service (estimates ok):

	☐	0-20
	☐	51-100
	☐	501-1000

	☐	21-50
	☐	101-500
	☐	1000+

	10. Project or service start and completion dates (must be within funding year):

	Start Date:Click to enter a date
	Completion Date:Click to enter a date

	11. Would your organization like to present its proposed project or service to the Community Services Advisory Committee? Presenting is optional and allows your organization to provide additional context and respond to committee questions. If you choose not to present, it will not impact the evaluation of your application.

	☐	Yes

	☐	No


Section D: Project or Service Details
	1. Please indicate which goal(s) best describe your project or service. For each goal chosen, you will need to indicate how you will meet these goals in the next question.

	☐	Foster artistic expression, preserve cultural traditions, and celebrate heritage.

	☐	Support local businesses, create job opportunities, or improve financial literacy.

	☐	Protect nature, promote sustainability, or raise environmental awareness.

	☐	Celebrate diversity, foster inclusion, or build understanding between different cultures.

	☐	Strengthen community well-being, support vulnerable populations, or build connections.

	☐	Encourage physical activity, healthy living, or provide sport/recreational opportunities.

	☐	Other (please describe):Click or tap here to enter text.

	2. For each goal you selected above, describe in detail the specific steps or actions your organization will take to achieve them. (Max: 1000 words)

	What activities will you undertake?
Click or tap here to enter text.

	Who will be responsible for carrying out these actions?
Click or tap here to enter text.

	How will resources be used? (e.g., funding, volunteers, materials)
Click or tap here to enter text.

	Timelines or milestones:
Click or tap here to enter text.

	3. Who will benefit from this project or service, and in what ways? Please explain the positive changes or value your project will bring to the community or specific groups, such as increased access to resources, improved well-being, or enhanced opportunities. (Max: 500 words)

	Click or tap here to enter text.
	4. What specific results or outcomes do you aim to achieve with this project or service? Describe how you will evaluate its success, such as tracking attendance, collecting participant feedback, or using surveys or other tools to measure impact. (Max: 500 words)

	Click or tap here to enter text.
	5. How does this project or service promote inclusion and ensure accessibility? Please describe how it considers diverse perspectives, removes potential barriers (e.g., cultural, physical, or language-related), and ensures that its benefits are accessible to a wide range of people or groups, even if it does not directly involve participants. (Max: 500 words)

	Click or tap here to enter text.
	6. How did your organization identify the need for this project or service? (e.g., based on feedback from residents, input from local organizations, results from surveys or focus groups) (Max: 300 words)

	Click or tap here to enter text.
	7. Are there similar projects or services currently being offered in Spruce Grove?

	☐	Yes

	☐	No

	If yes, how does your project or service complement, enhance, or differ from, the existing project or service, and how will it address any unmet needs or gaps in the community? (Max: 150 words)
Click or tap here to enter text.
If no, describe what steps you took to confirm this.
Click or tap here to enter text.

	8. What research or consultation helped shape this project or service? (e.g., reviewing similar projects or services, speaking with others who have implemented similar projects) (Max: 300 words)

	Click or tap here to enter text.
	9. How will your organization communicate and/or market this project or service to the community? (Max: 300 words)

	Click or tap here to enter text.
	10. Does the proposed project or service involve partnerships with other community groups?

	☐	Yes

	☐	No

	If yes, describe: 
Click or tap here to enter text.

	11. If your project or service does not receive full funding, what specific aspects of the project would be scaled back, modified, or cut? Please explain how reduced funding would impact the overall goals and expected results or outcomes of your project or service. (Max: 300 words)

	Click or tap here to enter text.
	12. Briefly explain why this funding is essential for the project or service’s success. (Max: 150 words)

	Click or tap here to enter text.

Section E: Organizational Capacity
	1. What resources (staff, volunteers, expertise, equipment, etc.) does your organization currently have in place to support this project or service? (Max: 300 words)

	Click or tap here to enter text.
	2. Describe your organization’s experience managing projects or services similar to this proposal. Please include examples and the outcomes achieved (e.g., scope of work, populations served, key results or impacts).

If this project or service represents a new area for your organization, describe how you will ensure it has the necessary knowledge, skills, and capacity in place to implement the project or service successfully (e.g., staff expertise, partnerships, training, or technical assistance).

	Click or tap here to enter text.
	3. Does your organization have any of the following in place? (check all that apply)
The following items are not mandatory but may help strengthen your application.

	Document
	Yes
	No
	In 
Development
	Notes / Description
(e.g., year adopted, last updated)

	Organizational Bylaws
	☐	☐	☐	Click or tap here to enter text.
	Strategic Plan
	☐	☐	☐	Click or tap here to enter text.
	Board Governance Policies 
(e.g., Roles & Responsibilities; Code of Conduct; Conflict of Interest)
	☐	☐	☐	Click or tap here to enter text.
	Operational Policies 
(e.g., DEI, HR, Financial Oversight)
	☐	☐	☐	Click or tap here to enter text.
	4. [bookmark: _Hlk221198696]Is your organization operating at a deficit?

	☐	Yes

	☐	No

	If yes, what strategies or plans does your organization have in place to address the current deficit and ensure financial sustainability moving forward? (Max: 200 words)
Click or tap here to enter text.


Section F: Spruce Grove Strategic Plan
	1. How does your project/initiative align with the City of Spruce Grove Strategic Plan? Please provide specific examples of how your project or service supports these priorities. (Max: 200 words)

	Click or tap here to enter text.

Section G: Budget And Financial
	1. City of Spruce Grove Funding
Not including this grant - has your organization applied for, or is it currently receiving, any other funding from the City of Spruce Grove?

	☐	Yes

	☐	No

	If yes, provide details:
Click or tap here to enter text.

	2. If your project also benefits residents of Stony Plain and Parkland County, have you applied for funding for your project from these other municipalities?

	☐	Yes

	☐	No

	Please Describe: 
Click or tap here to enter text.

	3. Budget Template
Use the Excel worksheet to provide a detailed budget for the proposed project or service. Include all confirmed and pending funding sources, anticipated project expenses, listing costs by category (e.g., personnel, materials, training). Additionally, list all other confirmed funding sources and in-kind support.

	4. Pending Additional Funding Sources
Provide information on any pending funding sources, including the source of the funds, the expected notification date, and your alternate plan if these funds are not secured:

	Click or tap here to enter text.



	Please ensure you sign the declaration in Section H.


Section H: Declaration and Authorization
	I, the undersigned, hereby declare that: 

	☐	The information provided in this application is accurate, complete, and truthful to the best of my knowledge.

	☐	A detailed budget is included, along with all required supporting documentation.

	☐	I am authorized to submit this application on behalf of the organization named within.

	☐	I understand that late applications will not be accepted. 

	☐	I understand that, if awarded, the organization will enter into an agreement outlining specific terms for fund use, reporting, and compliance with grant requirements.

	☐	The organization consents to any follow-up communications or evaluations conducted by the City if necessary.

	Signature of Authorized Representative:
	Date:

	Click to enter text	Click to enter a date
	Authorized Representative Name (printed): 
	Organization Role:

	Click to enter text	Click to enter text
	Phone:
	Email:

	Click to enter text	Click to enter text
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