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CITY NAMING POLICY 
 
POLICY STATEMENT 
 
The process of selecting names for City of Spruce Grove Development Areas, 
Streets, Parks and Municipal Facilities is an opportunity to provide ease of 
identification for the public and to reflect Community Pride through the 
recognition of our history, culture, and the significant contributions of community 
members and groups.  This policy addresses the need for guidelines in 
developing areas, and also makes provisions for selecting honorary names.  The 
naming of City of Spruce Grove Development Areas, Streets, Parks and 
Municipal Facilities by Corporate Sponsors, who have purchased naming rights 
for a specified period, shall be the subject of individual contractual agreements 
and are not covered by this Policy. 
 
PURPOSE 
 
The purpose of this policy is to standardize the system of naming in the City of 
Spruce Grove and create consistency in addressing to avoid public confusion. 
 

 
1. DEFINITIONS  
 

1.1 Street A Street is land shown as a road on a plan of 
survey that has been filed or registered in the 
Land Titles Office or used as a public road, 
excluding rear access lanes and alleys. 

 
1.2 Park A Park is an area of land used for active and/or 

passive recreational activities under the 
ownership and control of the City of Spruce 
Grove. 

 
1.3 Municipal Facility A Municipal Facility is any building, structure, 

or area of land that is not a Park or Street, 
owned by or under the control of the City of 
Spruce Grove. 
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1.4 Development Area A Development Area is an Area Structure Plan, 
a Neighborhood Area Structure Plan, a 
Neighborhood Structure Plan, a Servicing 
Design Concept, an Outline Plan, or a 
Subdivision. 

 
1.5 Names Reserve List The Names Reserve List is a compilation of 

names maintained by the Names Reserve 
Committee to be assigned to a Development 
Area, Street, Park, or Municipal Facility within 
the City of Spruce Grove. 

 
1.6 Organization  An organization is any club, group, society or 

association which is registered and active 
within the City of Spruce Grove.  In the case of 
a National, International or Provincial 
Organization, there must be an active and 
chartered chapter within the City of Spruce 
Grove to qualify for the purposes of this Policy. 

 
2. Administration of the Names Reserve List 
 

2.1 Applications for Honorary Naming 
 

2.1.1 An organization, City Council, the development industry, a 
City Department, or a resident of Spruce Grove may submit 
an application to name or rename a Development Area, 
Street, Park or Municipal Facility. 

 
2.1.2 All applications are submitted in writing to the Planning and 

Development Department of the City of Spruce Grove.  
Applications should explain the extent to which the proposed 
name meets the guidelines set out in Section 2.2.  

 
2.1.3 If the application is approved and accepted, the applicant will 

pay for any start up or installation costs incurred by the City 
of Spruce Grove, except as described in Section 2.5.1.  
Payments will be placed into reserve, and withdrawn when 
the name is selected from the Names Reserve List.  Costs 
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include design, production, and installation of sign(s) 
including Street Blades.  Maintenance of any approved 
signage shall be the responsibility of the City of Spruce 
Grove once erected.  

 
2.1.4 If the applicant is unable to pay the required costs, then 

consideration will be transferred to the next available name on 
the Names Reserve List. 

 
2.2 Criteria 
 

2.2.1 Names to be assigned to a Development Area, Street, Park 
or Municipal Facility shall be selected from the Names 
Reserve List.  Preference will normally be given to names that 
have been on the Names Reserve List the longest without 
having been selected. 

 
2.2.2  Where there are no names on the Names Reserve List, a  
 proposed name may be assigned to the next available and  
 suitable Development Area, Street, Park or Municipal Facility 
 or added to the Names Reserve List. 

 

2.2.3 In order for a name to be assigned to the Names Reserve 
List, it must meet one of the following: 

 
a. the name of a person who was a pioneer and 

settled in the Spruce Grove area, 
 
b. the name of a person, group or organization 

having a recognized historical significance to 
Spruce Grove, 

 
c. a name, when not a person, which has a 

recognized historical significance to Spruce Grove, 
 

d. a name which pertains to a geographical or 
topographical feature of the area, establishing a 
theme for a development area or neighborhood, 
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e. a name which pertains to local flora or fauna,
establishing a theme for a development area or
neighborhood,

f. the name of a person who demonstrates over a
period of time excellence, courage or exceptional
dedication to service in ways that reflect great
credit on Canada, Alberta, or the City.

2.2.4 In the case of a living person, the applicant shall obtain the 
person’s consent to the naming of a Development Area, 
Street, Park or Municipal Facility in their honor.  In the event 
of a deceased person, the applicant shall make every 
reasonable effort to secure the permission of the nearest 
living relative.  The consent must be included with the 
application. 

2.2.5 In the case of a person, living or deceased, the Names 
Reserve Committee will request that only Surnames be 
considered for the naming of Development Areas, Streets, 
Parks or Municipal Facilities. 

2.2.6 Council, at its discretion, may alter, amend or waive any 
requirements of this Policy to meet clearly unique or 
extenuating circumstances.   

2.3 Names Reserve List – Process 

2.3.1 On receipt of an application to name or rename a 
Development Area, Street, Park or Municipal Facility, a 
Names Advisory Committee composed of City Staff will 
review the application to ensure it meets one or more 
established criteria, determine the cost of any such naming 
or renaming and prepare a recommendation of support or 
non-support. 

UNCERTIF
IE

D C
OPY



 

 

  
 

 
CORPORATE POLICY 

 

Policy No:    7,002, Revised 
 

Approved By: Council 

Effective Date: Nov. 3, 2014 
 

Resolution No.: 249-14 

Department: Planning and 
Infrastructure  

 

Page 5 of 6 

 

2.3.2 All applications will be forwarded to the Town of Stony Plain  
 and Parkland County to ensure that there is no duplication of 
 names between those municipalities and the City of Spruce 

   Grove. 
 
2.3.3 A recommendation of support will go to Council and shall 
 take the form of a Council Agenda Report requesting a 
 Resolution to that effect.  The applicant shall be advised in 
 order that the applicant, honoree or other appropriate 
 members of the community may be invited to the applicable 
 Council Meeting. 

 
2.3.4 When there is a recommendation of non-support the 
 applicant shall be advised in writing of the decision and the 
 reasons for the non-support.  The applicant may resubmit 
 their application at a later date if they so wish if their 
 application meets the criteria in Section 2.2.  
 
2.3.5 The applicant will be notified in writing within fourteen (14) 
 days upon the decision of Council. 

 
 

2.4 Names Advisory Committee 
 

2.4.1 The Names Advisory Committee will consist of staff from the 
 City of Spruce Grove Planning, Engineering and Public 
 Works Department, Community Services and Corporate 
 Office. 
 
2.4.2 The Names Advisory Committee will make recommenda-

tions to Council for the honorary naming or renaming of a 
Development Area, Street, Park or Municipal Facility, as well 
as overseeing the naming of Streets in new Development 
Areas. 
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2.5 Waiver of Costs 
 

2.5.1. Applicants may apply to Council for a waiver of costs 
 associated with the naming or renaming of a Development 
 Area, Street, Park or Municipal Facility.  

 
RELATED DOCUMENTS  
 

Policy 7,011CM – City Addressing Policy  
 
 

APPROVAL 
 
 
Mayor: Original signed by Stuart Houston    Date: Nov. 12, 2014 
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